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l Apfpztvatios “ate

23 October 1972
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L ACERTY, Pivist . Cubdivigien b Adeintstering Office Address
Ga. Dept. of Industry and Trade , '
Administrative Division- Art Unit o Wilma Burns

6th Floor Trinity-Washington Building SRt T TS
Atlanta, Georgia, 30334 . |7 Artist I '656-3565
T,KflfﬁN REQUESiED | '

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED

A
Date Recealved Application lo late Cnmpletnd

NOV 7 1972 _301} NOV @ 1972

-Perlon to Contect

frant and raverss of thia form. Sigm original and twe copies

and forward to hepartment of Archives and Nistory, Attention:

Racords Mamagemant Officer.

9. Exac? Series Title.
Camera Ready Art and Drawings File

.Earliest & Latest
Dates of Series

7=-1-70 To Date

P()'What is the function of the office in which this record series is created?

The Art Unit prepares all artwork necessary to promote the Department of Industry and Trade;
recieves requests from I&T divisions for printing services, designs and
- prepares layouts for brochures, forms, book covers and pamphlets needed to
fill the requests , and obtains printing services from the Dept. of Admin-
istrative Services.

11. This file contains the following documents: (include form numbers and titles, if any,
and file arrangement). o e e e

Documents relating to requests for printing services to promote tourism.

Includes camera-ready art for letterheads, memo pads, business reply and request
cards, brochures, programs, book covers and posters used to promote
tourism. .

The files are arranged alphabetically by Industry & Trade Divisions. (Alphabetical
listings include materials pertaining to requests originating with those
divisions.)
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93.

QUESTIONNAI RE Plsce sn "2” tn Lhe proper coiusn. If snaver 1# "YES,"” please explain
131

1s this the Record Copy of the series?
Is there a duplica.tion‘of this sefies in another office or.agency?
Is the information contained in this series ever sumarlzed or jmbhshed'?
Attach copy of summary or publication.
Does the Serlés contain classified information requlring gecurity handling?
Does the series 1n1t1ate, amend or terminate agency policies and procedures?
Could the function be performed if the files were lost or destroyed?
Is the series (or major portion of it) regularly microfilmed? If yes, why?
Does the record series;provide data as input to an EDP file?

¢ .

Does the record series contain documentation produced as EDP printout?

Has the Federal Covernment issued instructions governlng the retention/dispo~
sition of these files?

Will there be a need for these records 10, 15 years from now? If yes, what?

YES,

x]
(1]

x1

[]
[ )
Ix]
[]

[ ]

]

(]

NO
(]
x]
[ ]
[x ]
X1
[ ]
x1]
X ]
(x]
X1

x]
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"25. AGENCY RECOMMENDATTONS.

REQUIREMENTS. The following requires the files to be kept__ B years :

(Cite Law, Statute, or other reason for the retention requirement)

is used agein.

a.[]JSTATE ©b.[]STATUTE OF c¢.[]AUDIT d.{ ]JFEDERAL e.fXADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD - LAW DECISION VALUE

Many of our publications go into reprint, when the plates are destroyed, the original ar¢work

Hold in the current files area - month(s)/__2 year(s)

]
]
] Destroy.

] Transfer to State Archives for permanent retention.
] Destroy immediately after cut-off.

] Other: (Specify) :

fr— ey e [y ey
E B

Transfer to [ ] State Records Center { ] Local Holding Area; hold year(s):

(Indicate briefly rationale for recommendations above/or write additional remarks) :

This agency recommends that the file series be cut off at the end

of each -[¥CALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:

|
[Reeo Management Of ficer (Signaturel) Date
- W f0/as)gr|  OTHER REQUIRED SIGNATURES DATE
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in paragraph 25 Approved Disapproved - -y /2 95/7¢
are: esignee
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STATE RECORDS WfCof State/Designee : _
COMMITTEE [ Apprbyed [ 1 Disapproved YR I-6-72
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